
 

3. GSOs get invoices and 
reimbursement requests 
with copies of receipts to 
Kellie by e-mail (scanned), 
fax, or mail by the 10th 
and 25th of each month 
(or following Monday if 
deadline falls on a 
weekend).  See  
e-mail/fax/mail 
information below.   
GSOs keep all original 
receipts and invoices on 
file. 

4. Kellie sends copies of this 
documentation to Heifer 
Project Manager and both 
review.   

1. GSOs spend according 
to their FY11 project 
budget and keep detailed 
original receipts and 
invoices (see Financial 
Report and Forms section 
of GSO Packet for 
examples and templates) 

2. Kellie Johnston of 
Cawaco RC&D 
Council sends e-mail 
reminder about 
submission deadlines 
near beginning of 
month. 

5B. If 
documentation is 
incomplete, Kellie 
sends back to 
GSOs with 
corrections, to 
correct and  
re-submit in two 
weeks.   

5A. If 
documentation 
is complete, 
Cawaco has 
checks cut and 
mailed to 
payees on the 
following 1st or 
the 15th.   
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SEND INVOICES & REQUESTS w/ RECEIPTS TO: 
Kellie Johnston 
Cawaco RC&D Council 
1731 1st Ave N, Suite 220 
Birmingham, AL  35205 
E-mail:  warriorcwp@hotmail.com 
Fax:  205-264-8489 
(Questions? Call at 205-264-8461) 


